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SPP ADMINISTRATOR GUIDE: How to create and edit topic 

pages 

 

Topic pages are wikis that offer specific content on a certain theme. These pages work as wikis 

but are more elaborated than the regular wiki pages. 

 

1 How to create a topic page 

To create a topic page, be sure you are logged in and click on Administration in the right side 

menu, just below your name. Once the Administration page opens, click on Themes on the left 

side of the screen, under “Contents”, to access the Administration of Themes: 

 

 

In the page “Administration of Themes”, you can add a new topic page by clicking on the icon 

: 
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Fill in all fields and click Add when you are finished: 

 

 

Once you are back to the theme list, select the theme you’ve just created and click on it: 

 

NOTE: Fields marked with an asterisk (*) are required. 
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2 How to edit a topic page 

You can edit the content by clicking on the icons on top of the topic page:  

 

 

Let’s see in further detail the administration icons: 

 

2.1 Tagging 

 

Tag the topic page: Add tags using the tag wall. Tagging the topic page will make it easier for 

others to search content and find the page you’ve created. 
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2.2 Editing the page 

 

Here you can edit the title of the page as well as different entries for content, namely 

Introduction, Subpage, Main Resources and Training. 

For each one of these entries you can use the content editor to add and format text, add 

images and photos, add links to other wiki pages in the SPP as well as external links. Click 

Update once you’ve finished: 

 

 

 

  

Add the description and 
core content of the theme 
of your topic page in the 
Introduction 

The Subpage is useful to 
create a small menu to provide 
links for further information  

Add links and images of the 
main resources related to the 
theme of your page 

Add information on training 
events related to the theme of 
your page 
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2.3 Enabling the page 

 

To make the page visible in the platform you need to click on the button . When the page 

in disabled, this symbol appears:  

 

2.4 Managing administrators 

 

You can add other SPP members to your topic page, allowing them to edit and manage 

the page. Select the name of the member you wish to add to your page and then click 

Add members: 
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